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Exclusion Policy 
 
Purpose 
 
This policy sets out 

 The reasons why it may be necessary to exclude a pupil from school for a 
period of time; 

 The procedures that the school will follow once the decision to exclude has 
been made. 

 
Introduction 
.   
Wawne Primary School seeks to avoid exclusions. These are given only for very 
serious offences or when other strategies have been tried, and have failed, over time. 
 
In most cases exclusion will be a last resort after a range of strategies have been tried 
in order to address a child’s behaviour, and after a range of measures have been put 
in place to address unacceptable  behaviour which may lead to exclusion. 
 
An immediate fixed term exclusion may be given in the event of a child being out-of-
control or a danger to him/herself and others. 
Fixed term and permanent exclusions can be used when other strategies/ sanctions 
have been ineffective over time or when there has been a single, serious breach of 
discipline. 
A serious offence could, by itself, justify a pupil’s exclusion. This may include: 

 Violence towards adult/child 
 Swearing at /using offensive language to an adult 
 Racist or homophobic verbal abuse 
 Sustained bullying 
 Frequent high level disruption to lessons 
 Persistent non- compliance with school rules and procedures 
 Frequent high levels of disrespect to adults. 

 
Special Educational Needs 
 
Where a pupil has been identified as having Special Educational needs, the school will 
have taken steps to ensure all reasonable adjustments have been made in 
consultation with the Educational Psychology and Behaviour Support Service. 
 
Recording concerns 
 



The head teacher maintains files regarding any behavioural concerns highlighted and 
recorded by staff. It is the duty of teaching staff to record concerns and serious 
incidents, and report them to the Head teacher. The teacher and Head teacher will 
discuss what is to be done and this will be recorded. These records will provide an 
audit trail should an exclusion become necessary. 
 
 
Interventions 
 

 Prior to the point of exclusion (except immediate exclusion) the school may 
have sought advice from EPBS and had meetings with parents. 

 In the case of a newly admitted child, a fixed term exclusion will be given and 
the situation immediately referred to EPBS. 

 
Procedures 
 
When the Head teacher has made the decision to exclude, the following procedure is 
followed: 
 
Parents/carers are informed immediately. 
Parents/carers will be given a letter (LA template) explaining  

 the reason for exclusion, 
 the length of the exclusion 
 the arrangements for school work to be completed, 
 the contact details for the Chair of governors and the LA, 
 the time and date for pupil’s return and the arrangements for readmission. 

 
The Chair of Governors or in his absence, the Vice Chair will be informed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


